Document Management in Tally

This manual will help you to how to configure & how to use
Document Management module in Tally.ERPg.

Supported Tally version: Tally.ERPg Rel 5.1 & Above

Step -1

Copy Document Management.tcp file in your Tally.ERPg folder
as shown in below screen shot.
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Step - 2

Open Tally > Press F12 : Configure > Products & Features

Gateway of Tall

Configuration

General
Mumeric Symbols

Accts / Inventory Info.

Voucher Entry

Invoice / Orders Entry
PaYroll Configuration

Banking Configuration

Printing
E-Mailing

Data Configuration
AdvanCed Configuration

ProducT & Features

Licensing

Quit

[=] Tally.ERP 9
P: Print E: Export M: E-Mail 0: Upload 5: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centra | H: Help stailed
Product & Features TDL Junction Ctrl + M E3["

S. No. Name Status

Product Releases

1 Tally. ERP 9 Series A Release 6.4.0 Installed (Currently running)

2 Tally ERP 9 Series A Release 6.5.1 Available (Latest)

3 Tally ERP 9 Series A Release 6.4.6 Available

TOL Files/Add-ons

1 Document Management tcp

O: Quit Enter: Release Noles

~ Ctrl + N

Tally MAIN --> Gateway of Tally --> Configuration --> Product & Features | Tally Solutions Put Ltd,, 1988-2018 [Wed, 22 May, 2019 [2333:54 Y
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Press F4 : Manage Local TDL to get below screen

- Load TDL files on startup = Yes
- List of TDL files to preload on startup = Document
Management.Tcp

TDL Configuration

Load TOL files on startup ? Yes

List of TOL files to preload on startup - D SIS NG LA

Once the above steps are done....you will be able to see a new line
added just below the Narration as “Attach Document
(JPEG/PDF/Word/Excel/Zip)” as shown in below screen shot;

It will be displayed in all voucher types

Only one document can be attached at a time

For multiple document, we recommend you to keep all the
documents in single file and attach main file

You can even attach Zip documents as well
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Tally.ERP 9

P: Print E: Export : E-Mail 0O: Upload 5: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help
Accounting Voucher Alteration (Secondary) TDL Junction ctrl + 1 B

Sales No [SHI 0 1-Apr-2019
Reference no.: Monday
Party A/c name  : Sachin Enterprises Pvt. Ltd.
Current balance 47,625.00 Dr
Sales ledger : Sales Local
Name of ltem Quantity Rate per Amount
Product - A 1 Pcs 15,000.00 Pes 15,000.00
Narration® 1Pcs 15,000.00
Attach Doc (JPEG/PDF/Word/Excel/Zipk E:\TDL\Final TDL\D Manag D ] ip
Q: Quit A: Accept D: Delete X: Cancel

A Ctrl + N

Tally MAIN > Gateway of Tally > Display Menu > Account Books --> Sales Register > Voucher Register —» Accounting V... © Tally Solutions Pvt Ltd,, 1388-2018 Wed, 22 May, 2019 [08:23:09

To paste the document path, use CTRL+ALT+V

To open the attached document, open the particular voucher in
Tally and click on Open Document button or press CTRL+O, as
shown in below screen shot;

(=] Tally.ERP 9
P: Print E: Export 1z E-Mail O: Upload 5: TallyShop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help
Accounting Voucher Alteration (Secondary) TDL Junction ctrl + 1 _EJ

Sales [\ SL/001/04/19-20 1-Apr-2019
Reference no.: Monday
Party Alc name - Sachin Enterprises Pvt. Ltd.
Current balance 47,525.00 Dr
Sales ledger : Sales Local
Name of ltem Quantity Rate per Amount
Product - A 1 Pes 15,000.00 Pcs 15,000.00
Narration: 1 Pcs 15,000.00
Attach Doc (JPEG/PDFMWord/Excel/Zip) E:ATDL\Final TDLAD g zip
Q: Quit A: Accept D: Delete X: Cancel

~ Ctrl + N
Tally MAIN > Gateway of Tally - Display Menu > Account Books - Sales Register —> Voucher Register ——> Accounting V... © Tally Solutions Pvt Ltd., 1988-2018 Wed, 22 May, 2019 [23:20:33
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We hope this utility will add values to your business and helps to
manage important documents & files pertaining to the vouchers at
single source and available quickly when required.

Developed by

Atharv IT Solutions

Mumbai

For any Queries / Feedback / Suggestions please write to us on

info@tdlstore.in

For more useful & Productive TDL'’s please visit our store

https://tdlstore.in
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